VETS

(RpLATEXGFHRE) (F1R)
HFRIT

Unit 5

Make a
Business Trip Itinerary

[TREINEZARBR S B/ ExdxsR/ 2021585



Unit 1

Amounce a
team bulding
avant

Pl

Unit 2
Write a hotel
reservation
amall

P17

FELHE

FEantita
SFE

Unit 3
Write a quick
operation guide

©_Pal
&
%

Unit 4

Reply to
techrical
enquines
P45

AAT /el

Unit 5 gi&
Make a

business trip
itinerary

APSSHET

T
Unu7§§‘

Wﬁtean@ﬁ
research l’w% )

P91

units

Introduce a
naw gloduct

P1OZN

Unit @
Reply to

customer
queries

P119

Unit 10

Write an order
confimation
emad

P131

FIan3Z 5

+A4ATIEES



01. BRFIBR

02. BREESAT

03. B HFigit

04. B3 iRAIBFLIEERIN

SINGINOD



YA Y /////

Unit 5 @

L earning Objectives Maks a

SiEHHE

P

B3R

business trip
itnerary

note down specific infor mation

about a businesstrip, including FRIER
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Scenario Sef the task Prepare for the fask
Unit5 U Yus, & nsw A conversation Reading
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2 Gardens in Bajing. George Fayne, the writer, has been invided to give a s at the buek launch.
Scenono Michacl Jones, the senior editor, has asked Li Yoe, 2 new assistant, to make an itinerary for
Professor Payne’s visit to Beijing.

Set the task } Prepare for the task } Develop the strategies

y -,

} Fulfil the task

}4

(E3&E EE2MA A FETRHS {E5315R% X1t
« Listening: aConversation * Reading : aninvitation email  « Reading : 2 samples of . Overvia/\{ | - The Forbidden City
between Michael and Li to George Payne and the reply itinerary that Li Yue has * Makeanitinerary
Yue + Listening : a Conversation searched on the internet . Comments & Revision
« Task: to make an between Michael and Li Yue « “Structure

itinerary * Defailed information - Expfessions
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Scenario

Set the task } Prepare for the fask || ’ Develop the stralegies } Fulfll the 1ask } I’
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Set the task } Prepare for the jask I

h 5528 4 BN

71/

1. TR SMARLTHE

2. NEFRRIOk TIEL AP A RESER |, BB~ HES |
3. NSEFPERAIBIE R T EBIEIREE FITIsRIFAER
MEPFNX

4.7 fRimh D RER BB MR ES TR,

L SANRRI7E , AANBEL Yue,
2. NBBRREE. TIREIEPRNEFITEER.

NEEFERIIRERNERPABANCRAEER.

Be], BIERFIRERAEBER.




BTHEE ( 1-2088 ) 7/

ZUMiEED FEER (hE) FE DY 1)

Scenario

Set the task } Prepare for the fask
HFETR

1-2iRAS

%
5
>

FENYSR : 8 "R BFER

IRE(ESS
(=]
D Ay -
‘* # INT=V L TSN O ey g A FA NI ) fdie [ D Sl ¥\ YN CITHTIANITYL L\ Y O ) Sy No




BTTHIENGTT ( 3-4EAT ) [/l/l/]

L INRBRERRIEHFHEEIRESER BER

£ M | oo o TeoammsEEmeT, 2eRm
& S 4 RIS SR T REES

=Pras
3. mAEE , FHORE.

1. H2RAEMFNESIFLE ;
WERE | 2. REIBEE.
3. ¥, 1B, TEHTER.

e |GEEQNEERER  SEAEEEBE
TS R ANES A,

g
4
g

ARfEIERIRIE RS HiER.




IIIIII-

ZMiEEN L FeEER ()

EERE R

RS : 84 "4

BIFER

} Funn the lask

»

- IREES

v’@ﬁﬂzﬁ?

REMTAFEHHERMELRAE , NHEHAEDHN = 550%.




Y R S N /////

, Scenario
a4 A LT, AR

Set the task } Prepare for the fask ’ Develop the strategies } Fulfll the 1ask ’I l

T @ @ :

|
AR
j'
|
|
|

| To extend.
o e ey W e U L et e i [RiEHE] RIEERKFTIRAE |, BAIREE
Fortdion Clty. M) the Sl ng hont o b wons fun Scn abeat Eﬁ ) i&?jj{‘t?ﬁ@?g ) yu :

e v . AR TAME , EEARTo ExtendBHMINE , Ik
e | STREESRARNREE. FEEREHARNENS
.
R TES— b BREE , LR/ PPTHIRE &
R SRESSRER , ...

aeay The sumd Mgare as swally o oddgptdan
porg b v The bager e o by, 10 Sl oty

redoas M 0w reaoe laneier, 4u29 v e sOd

fpmos o onh of £ roed reless of B Hall of Sapeen /



Y N /////

A A A 4

Set the task ’ Prepare for the fask ’ Develop the strategies } Fulfll the 1ask ’ |

E55RH (EBIRA RAE

Motivating Enabling Assessing




PRSI (E=IRAT ) [/l

Scenario
Set the task } Prepare for the fask ' Develop the strategies

BB ERERS

Fulfil the task ’ l 10 extend | ’

- -

7, I | AR (8 | W
74 FREL 3, eREERGFS HARLAME, | S0
& Larquace In focusfings, NN |
,@ | BARSAR, SIDRELART A ) RERNTRGR | 105
ﬂgﬁ_ﬁ? Qgﬁﬂga X g‘.‘; ARCRE
. SR PR & REPH AR Esample, R :
Ll m PEWNAVICH RN, N Cores 2 WiZsample,
= Tip, . ) |3 #ERCxverTip, |
VORERLE. SERDsampkdiRE, [ JeREEEDEE | Soie
‘ O ifsm‘ﬁﬂ‘ﬂ’.‘ﬂﬂ!’i'ﬁ. | senple, |
[ Daians 8 s ’ el BRI, RELRNS; SESIATHE, Wgte
w % R IMS amplel M SERAE, | TEGI2RW,
BELEEN-2WHGNGRS. BEeE et REER | 105t

PR O BRREERE, TS (&,
EERIENY, MPHHRPERATA,







A Pop Quiz

//1///

<A Pop Quiz A Pop Quiz

AT
=13 SES .
aljl_ = .

% 10questions @
| anguage in focus FHRERRGS B3, A ;
HIMRZRINER. 188 , B4R,
®

i 51 1) (#5041, RESDIE. STITL. B

. o | . FREhe DR/ NEREIUA LEEREYR, NERE TS,
el | REEES | o 52530 anguage infocus, INEESTEE. KIERS. EM, REXS.
U RS URMASRIEN RRE, HIFREERURIIEREIRETS, N |
WL | REES B, B 2 SEISETREE, TE. A, 3. BN TANE, 8
FiiRTo Extend i HIAE.

o



A Y //////

%

ESSA
CE&W Pubilications isx o pahlishing house, Tn Juby, it is geing to lnusch 2 new ook eallid Tiw At of

Gurdens kn Beljing, Georpd Payne, the weiter, has heea invieed 10 give s speech it the book launch. i&iﬁﬁiﬂ , EEME , HHE%{E%

Michael Jonrs, the senwr ofitor, has asked Li Yo, 0 new assistant, to make @n itinerary for
Professer Payne's visit to Beljing, )/

az - Li Yue

+ - Make a business trip itinerary
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Li Yue’s Report \ "-,' | % &

What’s the task?

What preparations you’ve made? - ESEA
what's the next step? Qe ———

Bhas Good morning. I’'m Li Yue. Yesterday, Michael'asked me to..................

£=):: ] for .......... He told me the Professor will................ at the book launch. | read the
SARARLHEEN emails and 1 got to know that ... e,

9OFL RS I’'ve also done some research and talked about some details with Michael.
60 [IL BT Next, I'm going to make the itinerary. Good luck to me. Thank you.

=7 "HE" jFELe 7%@@:5@@%-4\;}@(@@, [SRINEE; ERTer | 1508

N FBINEEE, &0: What SRERE, RIEL YuelRiEH
E.:. 33k information should be ?gﬁgéggﬁiiﬁg%
— included in the itinerary? 5| | #@mklix 4% Pl Bema
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A3/ A lot of information, and a NEW CHALLENGE _ J/ffff
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2 Emails g % EEZ=SA

__________________________ .« W EIRALSR . BEVREESS | 1RMEAITE

an invitation email to
George Payne and the
reply

Make a business trip itinerary

a Conver sation between
Michael and Li Yue

__________________________ () | nfomation
1 Phone call Q




(8353 Samples found on theinemet SN
2 Itinerary of a :A itXi’an. China
& 9

Page 75 Date | Time Event Detail .
PRI
YR(ER | BhENFREE.
oI/ {ESSIFE, g

M
Itinerary to Chicago, US
g Notes
O All times are local times.
Page 76 ® Accommodation al Loews Hotel
Address: 455 Narth Park Drive Chicago, lllinais, 6061 | Phone: 312-%x <-6600

# Please bring both business formal @md business casual.

Time Activity



Questions AGAIN!! ( A discussion) IIIIII-

(1) What arethesimilarities and differences between the two samples?
(2) Which sampleisbetter for Li Yue? And why? @

RN @
RAHER | 5191
IENRRRIESFIN LA

( Career Tip , Intercultural Tip... )»~

Dotail
R Amivad at Xfan Xiaryang TR2668
Suni;y 2330 Internatiorst Alport, 13:05 (Singapore} —2330 (Xi'an)
Hotel chadkan Pickup ty Tlan Zha
20t Merch | 14:00-1600 ; Missting with W Tang, iae-plasident| No. 2 petirg Room
Monddy | 18:00—2000  Dinagwiin busingss pariners East Dining Hal
y 0011 Hist
26k Marcn | 9:00—11:00 © Msht u{§t.~aansu ory Museun | Y by ar
Tuesday 14301600 st latteCﬂy Wat
Hoted Ehiack-oul; TR2959

ggh mg; 600 Departure tofSirigapore Crangl] | 7:45 O(an) ~15.40 (Singapere)
/S ‘ rpork | Dvop-off by Tian Zha



Questions AGAIN!!
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(1) What arethe similarities and differences between the two samples?

(2) Which samnpole is better for 1.1 Yue? And whv?

Similarities

O in a form
() date, time and event

@ Notes

@ simple expressions

Hinerary of s Business trip to Xi'an, China

Time Event | Detail
N Armval of XranRanyang [ TR2968
Lt m"yc 2% nternatiopaliiped; 18:05 {Singapore) ~23:30 (Xian)

Hoel check<in

| ! X N | Pick-up by Tian Zhy
26th March 1400~ 16:00 Meesing with Mr Tang. vicedresident |

No ZMEM R?Oﬂ‘

Monda/ 18002000 Dinner with busness pamners East Dnng Holl
29thMarch 900=1100 Vist fo Shaarxi History Mus=um
Tesdsy | 14.30—16:00 Wisi 10 the Gily Wall . IS A
Hoted checkout; TR2969
,wm"m““" 500 . A n 7:45 {Xi'an) — 1240 {Sirgapore)
esday Doparture to Spwm ang - rgapor
nulel Drop-of by Tian Zhy
Notes

O Accommodation 2 Contact with A&M Company
Kaivue Howd Tian Zhu
Address: 988 Qupiafigehi East Road, Yonta District, Mobilke: +86 150 x> 2688
Xi'an, Shauryd Province Ematl: adicae.cn.com
Phone: +86 14 68xxx<<34

4
IR
WL, SR, WISeT

© Pt heing both business formal e business caual

Tine Activity
Oay 1 108 Auguet Tuesday

A5 am AT 3t OHEG IManatcn i Arport, Creago
UASED 1298 12110
1200 0m Check b o Loews Mo

DCay 2 118 August Wednuscuy

5:00 wr—850 pm Ateod S ol wahBSon ol 1he A Insbluse of Cricago

Y30 pen (THEN Mgt Chicago Theste
) Dq !. 12th August Thursaay

B 100G am | Vst e Lm;«:&vcl’m-cnqu o

i)m:m | 'Ih-aaukmuw'\;"m

l|(‘$:vﬂ | ;\;l !l;n Vorwer

DCay 4 13th August  Fricay

530 5m Ctock out of Lomws Mol

- 1250 pm | Depant trom OHae Inamalonal Ampon, Cnm’g:;

UABST 1280 = 15:20{41)



Questions AGAIN!! ( A discussion)

SRR Arnval at Xran Xanyang TR2968
Scnday 3% nternationa! Airpeed, 1805 {SINgapcfe 2330 (Xran)
wel check-in Pick-up by Tm ?hu
26th March | 1400~16:00 Meew-g Wity m Tang 7@3!@349(11 ~ Nao szprVRm B
Monaay 18:00-20.00]  Dinner win busmss pamness | East Dnng Hol 7
29“1 Mach| 900-1100] Vistto Shaam Hm'y Mus=um
s 4 r ’ ) T
Tuesdey | 1430—16:00 ViSi 10 the Gty ¥yed . .
Hoted dwckou. TR2%68
05 Svth 5:00 : 7:45 (Xitan) = 1340 {Si
Wednesday Doparture to Singapore Changs 45 {Xi'an) —~ {Sirgapore)
apon A Drop-of by Tien Zhw
Notes

O Accommodation 2 Contact with A&M Company
Kaiyue Howed Tian Zhu
Address: 988 Qujiangehi EastBoad, Yonta District, Mobile: +86 1502 <% 2688
Xi'an, Shaanxd Provinée Email; Alcae.cn.com
Phooe: +86 1% 68xxxx 34

71/

—ArSampleqah

Notes

Hinerary to Chicago, US

B All imes wre logal bmes.
M Acooaumodatis ot Losws Hosel

Adddress: 455 Novth Park Drive, Chicago, lllinois, 60611 Mhoae: 3120 = 8600
© Messe being both bugisess formal ped hosiness catual

145 am

1200 om

5:00 wrn—850pm
730 pen (THEN

Q0 om

Olyl 1WMuwﬂ 1uoww

Anmnttmm ARSINEloni Ap o, Crcago
UG 1216 —-12 'o

Crech b & Lccﬁ)ﬁ:!d

Day 2 ﬂllw Wednuscuy
Atdeod S nrl wahBSon st {he A Inablise of Cracago

Vgt Chicago Thestbin

Day 3 12th August Thursaay

'-u( e Lhum!vc( m-cooa
‘nm: a -nk ar umoh Fan

| \.w Wil ower
Cay 4 13th August  Fricay
G230 =m Croch/out of Lomas Mokl
12:30 pm Depatt i O'Hare Indamalonal Anpod, Chicago

UABST SR = 15:20 {41)
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(1) What arethe similaritiesand differences between

R
(2) Which sampleisbetter for Li Yue? And why? RIRCIE. Siatt. WsER
sae
n d i a business tri di '
' e () p an ordinary trip &
WORK g © 4 columns; details 2 columns (&)
ﬁ é ' @ atight schedule arelaxingplan &



IIIIII?

(1) What are the similarities and differences between
R
(2) Which sampleisbetter for Li Yue? And wt  ssisin , e

Itinerary of a business trip to Xi’an, China />
Date | Time Event Detail N\}(: >
© a business trip @ clear . &
"\'. c/"; 3
@ specific details @ considerate

© atight schedule @ concise
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@ Useful expressions of an itinerary

and Sample 2.

i Sample 1 i Sample 2

(1) #Eik | Agrival at Arrive at
(2) DERALE { H'otel check-in Check in
(3) &3 \ Visit to Visit

(4) IR | Hotel check-out Check out
(5) BEFF ‘ Departure to Depart from

&® “Noun phrase

Phrasal Verb

%EEW fRES

RS RS/ISE .%Fﬁﬁa_
Find out the English expressions for the following Chinese expressions from sampie 1

a8

. | 'glﬁj 5 ‘g

-

Téﬁ}%HET b

y ﬂ]iﬂﬁim 1,

i

)
i
¥



Is everything ready? IIIIII

-

FEVSE : 217 “HE WL BIRERS - 117 T R ,ﬁ’ p

Information (What) Structure (How) : ' ‘
—————————————————————————— ® L .

2 Emails g = 2 Samples | ' X\)
X £ X,
"y 2y "y ‘2,

Make a business trip %?i&erary

Information (What) ~ Expressions (How)



Let's work on the itinerary. IIIIII-

Tips: SERUAE 2 Z
1. Your handwriting: keep it neat and clear enough to read; IEiEARLEER
2. Always look back on the detailed information and strategies;

2 3. Questions & discussions are welcome. %

Page 78

Professor Payne’s Business Trip Itinerary




Y A // 1/

C&W Poblicutions is u publishing house. In July, it is going to liunch a new book called The Art of

- Gardens in Bajing. George Fayne, the writer, has been invited to give a speech at the book launch.
Scenono Michacl Jones, the senior editor, has asked Li Yoo, a new assistant, to make an itinerary for

Professor Payne’s visit to Beijing.

Set the task } Prepare for the task } Develop the strategies

A
w£$£@ W " 4

BEMNFR

} Fulfil the task

}4

Motivating Enabling Assessing




PRt
MINBEMPEER

ZRsSnE

! -

- RITHPRL

.8






3-4iRAY
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C APGP Quiz A Pop Qulz
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| anguage in focus

Umt s 1) %

A Pop Quiz iEIL__"EE'_—iiEM
FARGRMSES , BEZFS. IH.IE@
HIMRERIMEE. 108 , ERbE.
(4. BESHS. Fh......)

REES

T

1. ST CREMERS CRIUA LS EIREY R, NAEETFEHS;
2. 5k 3ty Language incfocus, IVEREITER. KEMR. SiEE, IREES.

T RN S RENDRE, AEREER UL EEETs, | ¢
BEES i, GHSE 2 EEENEREE, TE,. RE. 3 EAXTTRANE 8 —

FiiRTo Extend i HIAE.




2 miEzED FEED () EEINRE
ENFEE 2|24 amil |1 RERITEREIAE 1553¢F
Yue, JTiBfES{SA : Imagine you 2. Uﬁ?ﬂjﬁ , RBUESER ; AL
Motivatin are Li Yue, what preparations will ICRITIBER.
9 you make before making the
itinerary?
THEE SN T AAEPRSERR | FIEERKRES  RISEFHENF | 2504
- EE , hENFAEEErBRIAESE | BESHIRER.
HFELR gm,
LHESEIRL Yue SATLERAIAE , | TS, H—DIREEFITERNTFME | 2004
B4R EIntercultural Tip5 SHIFEK ; HafRIntercultural Tip5
Enabling Career Tip, Career Tip
RS A ESSE—ANTGEE | 2y | DRNEITE | EYDIRITNICHERER | 155
AR, B SOIR. L, 1RIEL YuesRIBHIEIKER | #MFE
. 5TE |, YIHmEIX BRI RS
FRRIRSFHER.
R BB HEREES fRif) | iICRREES S
. 1. FJF TSI ORI/ NS TR EEEIEE S | /NEEETCH D ;
REES Ziat , NEZS.

2. 5eRi3ER Language in focus , /NMERZITEEE. WEEMERR.

IRZITN

RETHNILAFEFH (OK0HR ) AE , BAMEETT (50% ) FIEUBIFET ( 50% ) ZHAK.




2miESD SEETN (VA ) ESIVE: [
FREEICNT , felEEREZF>]Language in DAL N AN )5 5538
focusHIpER.
SNFES | 518FERNEE , B LA | 1. IRpEZnERE S Fm | 1005
R, 12HHEEK ; &. BMExHES ;
2. THES ARy Bi@sksample , thEIS4AR | 2. #isEsample,
FRIAFIESEEME , FaECareer Tip, 3. ¥aECareer Tip,
Enabling |W4FEITIS. DfmDsamplelIRE |, EHIES | /NMETICHD HER 593
AYBI RFEREIR, __|sample,
—— MTPECRTCER  HEOERER e | MAELEAER U | 1095
X F D samplefNESERIXF L. THEER,
el EL-2IRARENEIER. SaARAFr | /INMESIE , EEREER . | 1008
ZAREREMTNES NG , THEFEREREE
BERT B A RRR TR,
%Ii‘?’iﬁ?&ﬁ@%EWE\ M. T=RERH *E?EI‘%@%%@E\ & | 10938
FEXK, HiEZ%x.
recocsing | NACRERIINE | B2 3V NERTLR , | L/ NIESLIR 2506 | 2055
9 | FIRRINETIR | S IVBIER EREE. FEWERT . R
Qe
B, B8 SNEEFIES R iIeRREES 1055
BT 1. TS ORIV NEBREHE N BIEER |, FRIEHEERM RS EAZEISEYS |, AR, iHE&E

; 2. BERRENUHER |

JIE. EL 3. RGHITFARMER | BEHRETo ExtendZBoHIRE.

REIT

REPN AFEFHRBERERNECRAE | INEEITFERITFN £ 550%.




